INSTRUCTIONS
Any U.S. firm desiring to participate in NATO International Competitive Bidding (ICB) must be certified by the Office of Telecommunications Technologies, International Trade Administration, U. S. Department of Commerce.  The certification granted will be renewed automatically each year until notice is given that all certifications must be renewed.

Applicants are required to submit the following data for each company entity (i.e., main office, branch, subsidiary, etc.) to be certified for NATO bidding:

1.
One completed copy of form ITA-4023P.  A separate form must be submitted for each entity.

2.
Complete name and address of entity to be certified entered in item 1 of form ITA-4023P.

3.
Items 3 and 7 of form ITA-4023P signed and dated by a security office and a ranking company official, respectively, of the entity seeking certification.

4.
Item 3 of form ITA-4023P requests security information required to qualify applicants for participation in classified NATO bidding.  Defense Investigative Service (DIS) clearance is to be shown for each entity applying for certification if such clearance has been granted.  The date of clearance and the DIS security clearance does not disqualify a company with a Department of Commerce certification from bidding on unclassified NATO projects.

5.
To assist in establishing a company's technical ability, a narrative resume in item 5 of the enclosed form should provide a description of the company's recent technical contracts, with references to work performed for the U.S. and local governments, as well as foreign countries.

6.
Item 6 of form ITA-4023P is to identify by North American Industry Classification (NAIC) code numbers descriptions of all manufacturers and/or services to be considered for NATO ICB for each company entity.  Selected NAIC numbers are provided in the enclosed form.  If other NAIC numbers are required, please make reference to the North American Classification System Manual issued in 1997 by the Statistical Policy Division, Office of Management and Budget, Executive Office of the President, U.S. Government.  It is for sale by the Superintendent of Documents, U.S. Government Printing Office, P.O. Box 37954, Pittsburgh, PA 15250-7954. Call for current price and availability (202-512-1800) The manual is also available for reference at any of the 100 Export Assistance Centers of the International Trade Administration, U.S. Department of Commerce, and at major public and college libraries.

7.
A current annual report, including the firm's balance sheet, or a financial report prepared and verified by a CPA.  If separate annual reports are not prepared by the subsidiary entities, the financial report for the parent company may be submitted.

If you have any questions, feel free to contact Alexis Kemper, NATO Procurement Officer, at (202) 482-1512(phone);(202) 482-5834(fax), or Alexis_Kemper@ita.doc.gov(e-mail).

